[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpuposaHo B MuHtocte Poccnmn 14 maa 2013 r. N 28390

MMWHUCTEPCTBO KY/IbTYPbl POCCUCKOMN ®EAEPALIUMU

NPUKA3
oT 8 oKTAb6pA 2012 r. N 1077

Ob YTBEPKAEHUN NOPALOKA
YYETA JOKYMEHTOB, BXOAALLNX B COCTAB BUBJIMOTEHHOIO ®OHAA

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B peaq. Mpukaza MuHRyAbTYpbI Poccum ot 02.02.2017 N 115)

Bo wucnonHeHnne nyHKkTa 6 ctatbm 12 depepanbHoOro 3akoHa oT 29.12.1994 N 78-d3 "O
6ubnnoteuHom gene" (CobpaHue 3akoHogaTenbcTBa Poccuiickonn depepaymm, 1995, N 1, ct. 2; 2004, N
35, c1. 3607; 2007, N 27, c1. 3213; 2008, N 30 (u. 1), 3616, N 44, ct. 4989; 2009, N 23, 2774, N 52 (I v.),
CT. 6446) npuKasbiBalo:

1. YtBepauTb [opagoK yyeTa [AOKYMEHTOB, BXOAAWMX B cocTaB 6ubanoteyHoro ¢oHAa
(npunorkeHue).

2. KOHTpOAb 32 UCMONHEHWEM HACTOALLErO NPMKasa BO3/IOXKUTb Ha CTAaTC-CeKpeTaps - 3amMecTUTens
MuHUCTpa KynbTypbl Poccuitickon ®Pegepaumu .M. Usnunesa.

MuHucTp
B.P.MEJWHCKUN

MpunoxkeHune

K NpmKasy MMUHUCTEPCTBA KYNbTypbl
Poccuiickoin Pepepaumn

o1 08.10.2012 N 1077

noPAAOK
YYETA IOKYMEHTOB, BXOAALLUX B COCTAB BUB/IMOTEYHOTO ®OHAA

Cn1COK U3MEHAIOLWMX OKYMEHTOB
(8 pea. Mpukasa MuHKyAbTYpbI Poccnn ot 02.02.2017 N 115)

|. Obwme nonoxKeHms

1.1. YyeT AOKyMeHTOB 6MbBAMOTEYHOrO poHAA ABAAETCA OCHOBOM OTYETHOCTM M MAAHMPOBAHMA
AeatenbHoCcTM 6ubaMoTekn, cnocobcTayeT obecneveHmto ero COXpPaHHOCTU.

1.2. Y4eT BKAOYAET PErMCTpaLmio NOCTYNIEHUA AOKYMEHTOB B BUBANOTEUYHbIN GOHA, UX BblBbITUA
n3 ¢oHaa, UTorosble AaHHble 0 BeanymHe (ob6beme) Bcero 6MbAMOTEYHOrO doHAA U ero Noapasaenos,
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cToumocTb poHAa.
1.3. OcHOBHble TpeboBaHUA, NpeabABAAeMble K yuyeTy bubanorteyHoro ¢poHaa:
NoJIHOTa U AOCTOBEPHOCTb YY4E€THOM MHPOpMaLMK;
OMepaTUBHOCTD;
AOKYMEHTUPOBaHHOE 0GOPMIEHMNE KAXKAOF0 NOCTYNeHUs B GOHA, U KaXKA0ro BblObITUA U3 POHA3;

COBMECTMMOCTb NpuemoB M GpopmM yuyeTa, UX HALEKHOCTb MPW NapasfeNbHOM MCMO/Ib30BaHUK
TPaAULMOHHOM M aBTOMATMU3NPOBAHHOM TEXHOOTUI YyYeTa;

COOTBETCTBME HOMEHKNATypbl MOKasaTenen yyeta ¢GOHAA aHANOTMYHbIM  MOKasaTenam
rocyaapcTBeHHOM 6MBAMOTEYHOWN CTAaTUCTUKM.

1.4. YyeTy nopgnexart Bce AOKYMEHTbl (MOCTOAHHOIO, A/AUTENIbHOIO, BPEMEHHOro XpaHeHwus),
noctynatowme B ¢poHa 6mubnmnoTekn u BbibbiBatowme 13 poHaa GUOAMOTEKKU, HE3ABMCMMO OT BMAA
HocuTenA.

1.5. YyeT [OOKYMEHTOB BegeTcA B PEerucTpax MHAMBMAYaANbHOrO M CYMMapHOro yyeta B
TPAgUUMOHHOM U (M1K) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamn nHAMBMAYANbHOIO yyeTa AOKYMEHTOB ABAAIOTCA: PErncTpauMoHHan KHWra,
KapTOYKa perncrpauuuM Ha onpeaeneHHblt BUAL, AOKYMEHTA ANA ras3eT, XKypHanos, APYrUX BMAOB
OOKymMeHTOoB. [lonycKkaeTcAa TaKKe perucTtpamu MHAMBUAYANbHOFO y4yeTa cyMTaTb Tonorpadpuyeckyto
onuch (Katanor), y4eTHbll KaTanor, yYeTHbli ¢ain ¢ BbIxogHbIMKU dopMamin, GOpPMUPYEMBIMU B NOPSLKE
WHBEHTAPHbIX NN UHBIX MAEHTUOUKALMOHHBIX HOMEPOB AOKYMEHTOB.

Perncrpbl MHANMBUAYA/ILHOTO y4yeTa AOKYMEHToB 6ubinoTeyHoro ¢oHAa coaeprKaT PeKkBU3UTHI,
NMAEHTUOMUMPYIOLWME KaXKabIM [OKYMEHT C yKa3aHMemM CBeAeHMIA O MOCTYN/IeHUU OOKYMEHTa U O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMMapHOro y4yeTa [AOKYMEHTOB SABAAIOTCA: KHUIAa CYMMAapHOro y4yeta
6ubnnoteyHoro ¢oHAa, AUCTbI CYMMApPHOro yyeta b6ubamoteuHoro ¢oHAa, KypHan. [onyckatoTcs
pa3nnyHble MoAUOUKALMU KHUTM CYMMapHOro y4yeta. HesaBMCMMO OT BMAA YYETHOINo LOKYMEHTa
perncTpbl CyMmapHOro y4YeTa cogepKaT TPU B3aMMOCBA3aHHbIE YacCTu:

"MocTynneHne AOKymeHTOB B 6nbanoTeyuHblt doHA",
"BbIObITHE LOKYMEHTOB M3 BUBAMOTEeYHOro PpoHAaa",
"Utorn asuxkeHusa bubanoteyHoro ¢poHAa: UTOroBbIE AaHHbIE HA KOHEL, OTYeTHOro nepuoaa’.

O606LLeHHble AaHHbIE OTPAXKAKOTCA B KaXKA0M HYacTU PerncTpa CyMmMapHoro yyeta. B anekTpoHHo
cUcTeMe ydeTa 3TU YacCTU UHTErPUPYIOTCA B €AMHbIN yYeTHbI daiin.

1.6. CymmapHbIi U UHAMBUAYANbHbIN yYeT PoHOa BeAeTcAa CTPYKTYPHbIMK NnogpasgeneHusamu
6MBNNOTEKUN, B BeAEHUM KOTOPbIX HaxoguTcA KOomMaekToBaHWe $OHZa, a TakKe nogpasgeneHuamM,
obecneynBaloWMMU XpPaHEHUE W WUCNOMb30BaHME 3aKpenneHHbIX 3a HMMM 4YacTel obuiero ¢oHaa
61bnnoTeku.

1.7. Cratuctnyeckana uHobopmaums o popmmpoBaHuM 6ubamoteyHoro ¢oHAa No mMTOoram rozga
npeacrasnsertca B [NaBHbIM MHOOPMALMOHHO-BbIMUCANTENbHDBIN LeHTP MUHKYAbTYPbI Poccun.

Il. EAuHMUBI yyeTa BUbAMOTEUYHOrO PpoHAaa



2.1. BennumHa (06bem) 1 gsmxeHre GoHAa N3MEPAIOTCA B YHUOULMPOBAHHbIX eANHNLAX YYeTa.

OCHOBHbIMW eAMHMLAMM y4YeTa AOKYMEHTOB 6ubanoTeyHoro ¢oHAa ABAAIOTCA 3K3emMnaap w
Ha3BaHMWe, 414 ra3eT - ro40BOW KOMMIEKT U Ha3BaHwMe.

JononHuTenbHbIMM  eAnHULAMK yyeTa GOHAA ABAAKOTCA rOA0BON KOMMNEKT, METPOMOJIKa,
noALwmBKa (NnepenneTHas eaAnHNLA); ANA SNEKTPOHHbIX AOKYMEHTOB - eAMHMLLA NaMATU AaHHbIX.

2.2. O6bwan BeNnUYnHa 6MbAnoTEeYHOro poHAa B LENOM U ero NoAapasaenos, B TOM YMCe CeTeBbIX
NIOKaNbHbIX AOKYMEHTOB M CEeTeBbIX YAaNeHHbIX AOKYMEHTOB, YYUTbIBAeTCA B 3K3emnaAapax, HoBble
NOCTYN/IEHUA - B 3K3eMNAApax M Has3BaHMAX. YMCNO rofoBbiX KOMMAEKTOB raseT NpupaBHMUBaeTCA K
YUCNY 3K3EMNAAPOB.

lll. YueT OKYMEHTOB MO BMAAM U KaTeropuam

3.1. MeyaTHble N3gaHNA N HeonybANKOBaHHbIE LOKYMEHTbI

K neyaTHbIMW M30QHMAM OTHOCATCS TUPAXKMPOBAHHbIE U3[aHMA, MOJYYEHHbIE MeYyaTaHUem Unu
TUCHEHMEM, noAurpaduyeckm CcamocCToATe/IbHO OQGOPMJIEHHbIE: KHUMM, OpoLopbl, XKYPHasbl,
NPOAO/XKAOLWIMECA W34AHMA, JINCTOBblE W34aHMA, Tas3eTbl, W30M34aHUA, HOTHble U3AaHUS,
KapTorpapuyeckme msgaHua, HOPMATUBHO-TEXHUYECKUE U TEXHUUYECKME [OOKYMEHTbl, aBTopedepaTbl
auccepTauun.

K Heonyb6/MKOBaHHbIM AOKYMEHTaM OTHOCATCA PYKOMMUCHblE AOKYMEHTbl (PYKOMWUCHbIE KHUTU U
apXMBHbIE AOKYMEHTbI), @ TaKXe AOKYMEHTbI, U3roTOB/NIEHHbIE B €AMHUYHbIX IK3eMNIApPaXx, ABNAOWMECS
06BbEKTAMM WHTENNEKTYaNlbHOW COBCTBEHHOCTM (AENOHMPOBAHHbIE HayyHble PaboThl, AMccepTauuu,
NPenpuHTbI, OTYETbl O Hay4YHO-UCC/eAOBaTeNbCKUMX paboTax, nepeBoApbl, ONUCAHMA anropuTMOB U
nporpamm dBM, NPOEKTHO-KOHCTPYKTOPCKasA AOKYMEHTAUMSA), TaKTUNbHbIE PYKOAE/NbHbIE U34aHUA ANA
cnenbix 1 cnaboBnaawmx. PyKonucHble AOKYMEHTbI, BXoasuwme B 6ubanoTedyHble GOHAbI, ABASAIOTCA
COCTaBHOM 4acTbio ApxmBHOro ¢oHaa Poccuitckon degepauym M Yy4YMTbLIBAKOTCS B COOTBETCTBMU C
HOPMaTUBHbLIMU 1 MPaBOBbLIMM aKTaMM MO YYETY apXUBHbIX OKYMEHTOB U HacToALLMM NopAagKom.

3.1.1. KHurn 1 6poLwtopbl yYUTbIBAKOTCA B 3K3EMNASPAX M HAa3BaHUSX.
KaK oTaenbHbI 3K3eMNAAP U KaK OTAE/IbHOE Ha3BaHME YUUTbIBAKOTCA:
Kaxkgoe oTaenbHoe usgaHue (KHura, bpowtopa);

KarKaoe BXogsllee B KOHBOJIIOT U3L4aHUE;

KarKablA OTAENbHbIN TOM (BbINYCK, YaCTb) MHOFOTOMHOIO W34aHWA, UMEOLWNA UHOMBUAYANbHOE
3arnasue;

Kakgana w3 6powtop, BbINYWEHHbIX B 06beAMHsAOWEN WX M34aTeNbCKON nanke, 06/10XKKe,
MaH¥eTKe;

KaXgaa KHWra wauM  6powtopa, BXOAAWAA B  KHUMMKHYIO Ceputo  (HYMepoBaHHyH Wau
HEHYMEPOBaHHY10);

OoTAeNbHO U34aHHbIE NPUNOXKEHUA K KHUAM U 6pOUJPOpaM, nmerwuine nHonBmnayasabHoe 3arnasue
N CaMOCTOATE/IbHOE 3HAYEHNE.

3.1.2. [1OKyMeHTbl, BbINOJAHEHHble penbedHO-ToYeUYHbIM WpudpToMm (WwpudTom Bpainsa),
YUYUTLIBAIOTCA B IK3EMMIAPAX U HA3BAHMSAX.

3K3eMI'II'IFipOM Aana AaHHOro snaa M3AaHMf;1 ABNAETCA KaxXXAaA U3 KHUT KOMIMJIEKTA, 06'beAI/IHeHHbIX



0o6LWKUM Ha3BaHMEM.

Kak ogHO Ha3BaHWe y4MUTbIBAETCA KOMMAEKT U34aHMA, HE3aBMCMMO OT YMCIa BXOAALLMX B HEro
KHWUT.

3.1.3. }ypHanbl n npoAoNKatoWmMeca U3gaHuA Y4UTbIBAOTCA B IK3EMNIAPAX U HA3BAHUAX.

3K3eMI'U'IﬂpOM CHUTAETCA HOMEP, TOM, BbINyCK, U34aHHbIE MO OTAE/IbHOCTU, @ TAaKXKe KOMNNEKT
HOMEPOB, TOMOB, BblMYCKOB, NepenaeTeHHbIX B OAUH 610K N34aTe/IbCTBOM.

Kak ogHO HasBaHue Y4nUTbIBAE€TCA KOMMJIEKT HOMEPOB, TOMOB, BbINMYCKOB, 06pa3yr0u.|,v1x
OTAENbHYIO eAWHULY C OTAnYUTenbHbIM 3arnasuem. [pyM M3MeHeHuUW 3arnasua HOBOW yLIeTHOVI
e,ﬂ,MHMLLeVI CYnTaeTcAa n3gaHme, ecim UsmeHeHme BHeCeHO B nepsble NATb C/10B 3arnaBuA.

Mepuognyeckme MNPUAOXKEHMA K KypHanam, BbIXOAALWIME CAMOCTOATE/IbHO, MMeloLne
MHAMBUAYANbHOE 3arnaBMe U COOCTBEHHYIO HYMEpPaLMIO, YYUTbIBAIOTCA KaK OTAe/IbHble 3K3eMnAapbl U
OTAeNbHble Ha3BaHuA.

Kakpas cepua NpoAo/iKaloWerocs w3gaHus, MMelowas WHAMBMAyanbHOE 3arnasue WU
COBCTBEHHYI0 HYMEPaLMIO BbINMYCKOB, YYNTbIBAETCA KaK OTAENbHOE Ha3BaHUe.

Kamp,bui CaMOCTOATE/IbHbIA  TOM (BbII'IYCK) npoaosixKawuierocA wm3gaHMA Y4YUTbIBAETCA KaK
OoTAENbHOE Ha3BaHKe.

3.1.4. TazeTbl YYUTbIBAKOTCA B rog40BbIX KOMNNEKTAX N HAa3BaAHUAX.

Kak o04HO HasBaHWe Y4MTbIBAETCA KOMIUIEKT raseT, 06pasylolwmx OTAEe/bHY0 eauHuLy C
OT/IMYUTENIbHBIM 3arnaBueM. Mpu U3MEHEHUW 3ar1aBUsA HOBOWM YYETHOW eANHULEN CYMTaeTCA M3gaHue,
€C/IM U3MEeHeHWe BHeCeHo B NepBble NATb C/I0B 3arnaBus.

OaHoaHeBHble (pa3oBble) raseTbl yYMUTbIBAIOTCA B 3K3emnaapax (HoMep, BbIMyCcK) U Ha3BaHUAX.

OTaenbHO uM3gaHHble nepnoandyeckmne npunoxeHma K rasetam, mmerwuwme uHamnswmayaabHoe
3arnasuve un CO6CTBEHHWO Hymepauuto, y4nTbiBatOTCA CaMOCTOATE/IbHO.

3.1.5. U3omuspaHua (anbbombl, KOMMNJIEKTbI, OTAE/IbHble AUCTOBble M3ZaHWA) U penbedHo-
rpadmyeckne nocobuma gns caenbix n cnaboBUAALLMX YYNTBIBAOTCA B 9K3EMMIAPAX U HA3BAHUSAX.

KaK oTAenbHbIl 3K3eMNAsAp U OTAE/IbHOE Ha3BaHMe YYMTbIBAETCA KarKAbll NUCT (BbINYCK) cepum
N30U3aaHUI, He 06 beANHEHHbIe N3A4aTeIbCKOM NanKoi (06N0XKKOM, MaHXKETKON).

JNinctosble U3gaHuA, obbeauHEHHble U3aaTeNbCKon Nankoi (0B6N0XKKOM, MaHKeTKoln, 0bepTKolt),
YUUTbIBAIOTCA KaK OAMH 3K3eMNAAp U 0A4HO Ha3BaHue.

3.1.6. HOTHble M34aHMNA YUUTLIBAIOTCA B IK3EeMMAAPaX U Ha3BaHUAX.

Kak oTaenbHble 3K3eMNAAPbI U OTAE/IbHbIE HAa3BaHMA YUUTbIBAIOTCA:

camocTosTeNlbHble HOTHbIe U3AaHusA, 06beANHEHHbIE B 04HOM NepenneTe (KOHBOIOTE);
oTAeNbHble NapTuK (ronoca) U NapTUTypa (KNaBup), M3gaHHble pasaesnbHo.

KaK oaMH 3K3emMnaap M 04HO Ha3BaHMe YYUTbIBAOTCA:

oTAenbHble NaptTuu (ronoca), ob6beaMHEHHbIe C NapTUTYPol (KNnaBmpom) B OAHOM M3JaHUWU, a
TaK)Ke NapTuu, obbegMHeHHble n3aaTebCKon Nankoi (06n0xKoM).

3.1.7. KapTtorpaduyeckne nsgaHusa yumTbiBAOTCA B IK3EMMNIAPAX U HA3BAHUAX.



Kak oTaenbHbI 3K3eMNAAp M OTAE/IbHOE Ha3BaHWE YYNTbIBAtOTCA:
aTNacbl, COCTOALNE U3 OTAENbHbIX HYMEPOBAHHbIX UM AATUPOBAHHbIX BbINYCKOB;
KaXKabIM BbINYCK CEPUMHOIO U3AaHUA KapTbl MAK aTaaca.

Kak oAMH 3K3emMnasp M OAHO Ha3BaHWE YUYUTbIBAETCA KapTa, M3J4aHHAA Ha HECKONbKMX SUCTax
(moanexalwmx cknenke), o6begMHEHHbIX 06W MM 3ariaBuem.

MHOroTomHble  (MHOrONUCTOBbIE) KapTorpaduyeckme usfaHuA, obbeAuHEHHble 06LWMMm
3arnaBsuem, yUnTbIBalOTCA MO KOAMYECTBY TOMOB M O4HOMY Ha3BaHMUIO.

OTaenbHO wu3JaHHble, HO He WMelolWMe CaMOCTOATE/IbHOTO 3HavyeHusa KapTtorpaduyeckue
NPUIOXKEHNA K Pas/IMYHbIM M3ZaHUAM (KHMram, 6poltopam, XKypHanam) y4duTbiBalOTCA eguHbIM
KOMMNJIEKTOM C OCHOBHbIM U34aHNEM.

3.1.8. HopMaTUBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTeHTHble AOKYMEHTbl, TUMOBbIE
MPOEKTbI M YepTEeXKM, KaTasorn NPoMbILIEHHOro 060pyA0BaHNA U U3LENNIM, HOPMATUBHbIE AOKYMEHTbI
Nno CTaHAapTU3aUWMKM, TEXHUYECKME YCNOBMUA, PYKOBOASLWME AOKYMEHTbl WU MpaBuAa) y4yuTbiBalOTCA B
3K3emnaapax u Ha3BaHMAX.

Kak o4MH 3K3emnaap M OAHO HasBaHME Y4YMTbIBAKOTCA CTAHAAPTbI M KaTanorv NpoMbILLIEHHOro
060py0BaHNA U U3AEeNUI, BbiNyWweHHble B 06beguHAIOLWEN UX U34aTeNbCKoW nanke (06103KKe) npu
Ha/MYMM Ha NanKke ob6LLeN LeHbl, CoaepKaHUA BCEro N3AaHua, eanHbIX BbIXOAHbIX AaHHbIX.

Kak oTaenbHbl 3K3eMMAsAp U OTAeNbHOE Ha3BaHWe Y4YUTLIBAOTCA CTaHZApTbl M KaTasnoru
NPOMbILNEHHOTO 060pPYA0BaHNA U U3AEAUN, ApYyrMe cneuManbHble BUAbl AOKYMEHTOB, BbiMyLEHHbIe B
BMAE OTAENbHbIX JIUCTOB, €C/IN KaKablA U3 HUX MMEET CBOWM BbIXOAHbIE AaHHble, LEeHy, TUpPaX, Oaxke
ec/in OHU 0bbeAnHEHbI OAHOWN U3AAaTeIbCKOM Nankon (06103KKo).

3.1.9. Heonyb/1MKOBaHHble AOKYMEHTbI YYMUTbIBAIOTCA B 9K3EMMNASAPAX U HAa3BaHMUAX.
KaK oguH 3K3emnnap n 04HO Ha3BaHMe YYUTbIBAKOTCA:

AenoHMpoBaHHaA Hay4yHas paboTa (KOMMAEKT, COCTOAWMM M3 ABYX 3K3emnaapoB paboTtbl) u
CONPOBOAMTE/NbHbIE AOKYMEHTbI;

Heony6/IMKOBaHHbIE JOKYMEHTbI, COPOLLIOPOBAHHbIE UM COAEPKALLMECA B OTAENbHOW NankKe.

[N KOHCTPYKTOPCKOM AOKYMEHTAUMU eAMHULIEN yYeTa ABAAETCA YepTeXK MU MONHbIA KOMMNIEKT
KOHCTPYKTOPCKUX LLOKYMEHTOB, OTHOCALLMXCA K OGHOMY U34eNunto (06BbEKTY).

3.1.10. ObHoBNsSsIEMOE NevyaTHoe n3gaHne y4yntbliBae€TCA KaK OTAe/IbHOE Ha3BaHUE U OTp,eﬂbeIVI
IK3emMnaap npu nepBuMyHOM nNoCTynaieHnn B 6M6I'IMOTEKy. Mocnegytowme nNOCTynaAeHNA BKAALHbIX
INCTOB, NpeaHa3sHa4YeHHbIX AnAa AONOJIHEHUA WUAN 3aMeéHbl COOTBETCTBYHOLUUX JZINCTOB B WU3AAHUMWN,
OTAENBbHOMY YYETY HE NOANEXKAT.

3.1.11. dakcMMUNbHOE M34aHME YUUTBIBAETCA KaK OPUTMHan.

3.2. AyamosusyasibHble LOKYMEHTbI

K ayaAnoBum3yasibHbIM AOKYMEHTam OTHOCATCA d)OHO,EI,OKyMEHTbI, BNOEOO0OKYMEHTDI,
d)OTOLI,OKYMEHTbI, KMHOAOKYMEHTbI.

3.2.1. EaMHMuamm yyeta ¢oHAA ayAMOBM3YyasibHbIX OOKYMEHTOB ABAAKOTCA 3K3eMNAAp W
Ha3BaHMue.



Kak oTaenbHbI 3K3eMNAAP YYUTbIBALOTCA:

AWUCK - ANA TPaMNIacTUHOK;

KaTyLlKa, KacceTa uan 60bmHa - AnA MarHUTHbIX GOHOrpPamm;
KacceTa - 4N BULAEOA0KYMEHTOB;

Kagp - ana GoTo40KYMEHTOB (AMano3MTUBOB, CNanaos);
606u1Ha - 4N KUHODUNBMOB.

Kak o4HO Ha3BaHMe y4MTbIBAOTCA:

OTAENbHO BbINyLWEHHaa rpamnaacTMHKa, KacceTa anb6o KomnaekT (anbbom) rpamniaacTuHOK,
KacceT, 06beaUMHEHHbIX OOLWMM Ha3BaHUEM;

MarHuTHas ¢doHorpamma Ha oAHOW KaTyllKe (KacceTe), MarHUTHaa ¢GboHOrpamMma Ha HeCKO/bKUX
KaTywkKax (KkacceTax), o6beanHEHHbIX 06WMM Ha3BaHMEM;

OTAENbHO U3AaHHbIN GOHOAOKYMEHT UAN KOMNAEKT GOHOAOKYMEHTOB, 06beaMHEHHbIX 06LMM
3arnaBsuem;

KMHOOUABbM, AMAadUAbM HE3aBMCMMO OT YMCAa COCTaBAAIOWMX 4acTeld MAM Kagpoe (ana
KOMMJIeKTa AMano3nTneos).

3.2.2. AyamosusyasnbHble AOKYMEHTbI, ABAAIOWMECA NPUIOKEHMEM K PA3AMUYHBIM U3OAHUAM U
BbINONHSAOWME CAaMOCTOSATENIbHbIE GYHKLMMK, a TaKKe UCnosib3yemble B paboTe oTAeNbHO OT OCHOBHOTO
M30aHMA, MOTYT YY4UTbIBATLCA KaK OTAE/IbHble 3K3eMNAApbI.

3.3. JoKymeHTbl Ha MUKpodopMaXx
K BOKyMeHTam Ha MUKpodOopMax OTHOCATCA MUKPODUAbMbI U MUKPODULLN.
3.3.1. EaMHMuamm yyeTa LIOKYMEHTOB Ha MUKPOdOopMax ABAAIOTCA SK3eMNAAP U Ha3BaHMe.

JK3emMNAspoOM ANA LOKYMEHTOB HA MUKPOdOpMaXxX ABAAIOTCA: PYIOH - A4nA MUKpoduabmoB; duLia
- ANA MUKpoduUL.

Kak o4HO Ha3BaHMe y4YUTbIBAaETCA KOMIMJIEKT MVIKpOd)M/'IbMOB nnn MMKpOd)MUJ, O6'bEAMH€HHbIX
O6LLI,MM 3arnasmem, He3aBUMCUMO OT YMUC1a COCTAaBNAKOLWNX yacTen.

3.3.2. 06wuit 06bem GoHAA AOKYMEHTOB Ha MUKPODOPMAX YUUTLIBAETCA MO KOMYECTBY PY/IOHOB
1 GULL, BKIKOYAA KONUKM Pas3HbIX MOKOMEHNI (apXxMBHble/pe3epBHble U N0/Ib30BaTeNbCKUE).

3.4. DNeKTPOHHbIEe AOKYMEHTbI

K 31EeKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMMaKT-4UCKM,
dnew-KapTbl); LOKYMEHTbI, pasMellaeMble Ha YKECTKOM [WCKe KOMMbloTepa (cepBepe) 6Bubamotekn u
AOCTYMHble Mo/ib30BaTeNAM Yepe3 UHPOPMALNOHHO-TEIEKOMMYHMKALMOHHbIE CETU (Janee - ceTeBble
NIOKaNbHble AOKYMEHTbI); AOKYMEHTbI, pasmellaemble Ha aBTOHOMHbIX aBTOMaTM3MPOBaHHbIX pPabounx
CTaHUMAX 6UBNMOTEKM (Aanee - MHCTANMPOBAHHbIE AOKYMEHTbI); AOKYMEHTbI, pasmMelleHHble Ha
BHELWHMX TEXHUYECKUX CpeacTBax, nosydyaemble 6MBAMOTEKON BO BpeMeHHOe No/b30oBaHWe yepes
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIE CETU HA YCNOBMAX A0rOBOPa, KOHTPAKTa, AULEH3UOHHOIO
COrNnaleHna c NponsBoanTeNaMmM MHGopmauun (aanee - ceTesble yaaneHHble JOKYMEHTbI).

3.4.1. EgnHnuamum y4yeTa 3NEKTPOHHbLIX JOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABNAKOTCA IK3eMNAAp



W Ha3BaHue.
3.4.1.1. KaK oTAeNbHbIN 3K3EeMNAAP YUNTbIBAETCA KaXKAblh aBTOHOMHbIM 06BEKT (KOMNAKT-AUCK).

Kak oTaesnbHble 3K3eMMAAPbl MOTYT YUYMTbIBATbCA MPUAONKEHMA K PasUUHbIM  U34aHUAM,
BbINO/IHAIOLME CAMOCTOATE IbHbIE GYHKLUMM, @ TaK}Ke Mcnosiblyemble B paboTe 0TAe/NbHO OT OCHOBHOMO
n3naHuA.

Kak otaenbHble IK3eMnnApbl HE YyYUTbIBAOTCA KOMMAKT-AUCKN, €C/IM OHU NpeacTaBaAloT cobol
BKN1a4Ry (BﬂO)KEHME) B U3gaHne nam ero HeoTbemaemoe NpuaoxKeHume.

3.4.1.2. Kak 04HO Ha3BaHMe YYMUTbIBAKOTCA:
OTAENbHO BbINYLLEHHbI KOMNAKT-AUCK;

KaXKAbli KOMNAKT-AMCK, BXOAALLIMA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPUIO NIEKTPOHHbIX
n3aaHni;

KOMMNNEKT KOMNAKT-ANCKOB, O6'be,£l,VIHEHHbIX O6IJ.I,VIM Ha3BaHUEM;

n3aaHHble B Ka4deCTBe CaMOCTOATE/IbHbIX M3ﬂ,aHMVI NPUNOXKEHNA K U3OaHUAM noboro Aapyroro
BnUaa, umerwuwume CObCTBEHHOE 3arnasve U AgonycKkawuwme ux uncnosb3oBaHue bes o6pau.|,eHm-| K
OCHOBHOMY U34aHUIO.

3.4.1.3. B gokymeHTax Ha ¢nelw-Kaptax Kak OAWH 3K3eMMasp WU OA4HO Ha3BaHME Y4UTbIBaETCA
KaXkgoe LLe/IoCTHoe NpoussedeHne, MmetoLee CaMoCcToATeIbHOE 3arnasue.

3.4.2. EaMHMuaMmM y4yeTa ceTeBbIX JIOKAJIbHbIX WU WHCTAANMPOBAHHbIX AOKYMEHTOB ABAAKOTCA
3K3emMnasap (ycnoBHaA egMHMLA yyYeTa) U HasBaHMe.

Kak oAHO HasBaHME Y4YMTbIBAETCA LLE/IOCTHOE MPOM3BEAEHME, MMeEloWee CaMoCTOATeNIbHOE
3arnaBsuve, BHe 3aBUCMMOCTM OT ero npeacrasneHus. Kak ogHa eavHULA YYMUTbIBAETCA NOMNOIHAEMbIN U
06HOB/IAEMbIIN 3NEKTPOHHbIN AOKYMEHT.

IK3eMNNAPOM ABNAETCA AOKYMEHT B onpegefieHHoM dopmaTe XpaHeHWUAa WU NpeacTaBieHus.
dopmaTbl O4HON 1 TOW Ke eANHULLbI KOHTEHTA YYUTbIBAOTCA OTAE/bHO.

3.4.3. EaMHMLAMM y4yeTa ceTeBbIX YAaZeHHbIX [OOKYMEHTOB ABAAKOTCA 3K3emnasap (ycnoBHas
eauHMLA yyeTa) U HasBaHMe.

Kak oguH 3K3emMmnaap U o4HO Ha3BaHUWE Y4YUTbIBaAETCA Ka)K,D,bIVI NMO/THOTEKCTOBbIM 3]'IeKTpOHHbI[;1
AOKYMEHT, MMelOU.I,MVI CaMOCTOATE/IbHOE 3ar/laBue, BKAKOYEHHbIN B MaKeT, K KOTOpOoOMy Od)OpM!'IEHO
npaBo A4OCTyna y ero npoussoantena. Kak ogHa eanMHMUa@ yYnTbiBaeTcA NonosIHAeMbI 1 06HOBAAEMbI
3I'IEKTpOHHbIl7I AOKYMEHT.

IV. YueT noctynneHusa 4OKYMeHTOB B 6MbaMOTeYHbIN GpoHA

JOoKymeHTbl mocTynatoT B 6MBAMOTEKY M BKAOYatoTcs B O6ubanoTeuHbih GoHA B pesysbraTte
NOCTaBKM 0653aTeNIbHOrO 3K3eMnaApa, MOKYMKM (nognucku, obmeHa, AapeHusa, MNoXKepTBOBaHUS,
KOMNMPOBaHMUA OPUTMHaANO0B U3 doHaa bubamoTekm).

4.1. [OKYMeHTbl NPWHMMAIOTCA MO NEpPBUYHbIM YYETHbIM [OKYMeHTam (HaKknagHas, akr),
BK/IHOYAIOLLMM CTIMCOK MOCTYM/IEHWUN.

4.1.1. Mpvem [OKYMEHTOB, NOCTynawowux B 6ubanoTeky 6e3 NepBUYHbLIX [AOKYMEHTOB Ha
6e3803me3aHOlN ocHOBe (06A3aTenbHble 3K3eMNAAPbl, AEMO3UTHbIE 3K3EeMNAAPbl MeXAYyHapOoAHbIX
opraHusauuii, 6e3Bo3mesgHble NOCTYNAEHUA U3 HEWU3BECTHbIX W aHOHMMHbIX WCTOYHUKOB),



0pOpPMAAETCA aKTOM O NpUeme AOKYMEHTOB.

4.1.2. NMpuem AOKYMEHTOB, NOCTynaoLwmx B 6Mb1M0OTEKY OT topuanYeckoro, ¢pusnMyeckoro auLa B
BUAE Aapa C YKasaHMeM ero HasHavyeHusa Ans nononHeHus 6ubnuvotedyHoro ¢doHaa, odpopmnsercs
[OrOBOPOM MOXEPTBOBAHUA B COOTBETCTBUM C paxaaHCKMM Koaekcom Poccuiickoit ®epepaumn (cT.
574, 582) <1>.

<1> MpaaaHCKuMI Koaekc Poccuinickon depepauun. Yactb BTopas oT 26 aHB. 1996 r. N 14-03 //
Cobp. 3akoHogaTtenbcTBa Poc. Pegepaumn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.

4.1.3. MNpuem OOKYMEHTOB OT uuTaTener B3aMeH YTEePAHHbIX U MPU3HAHHbIX PaBHOLEHHbIMU
yTpayeHHbIM 0hOPMIAETCA aKTOM O NpuMeme AOKYMEHTOB B3aMeH yTepsiHHbIX. B aKTe yKasbiBaeTtcs
damununs, MHUUMaNbl YuTaTens, ceeaeHnsa 06 yTepaHHbIX N3AaHUAX (PErncTPaLMOHHbIN HOMEp, KpaTKoe
6ubnnorpadumyeckoe onucaHne w3OaHUA, LEHa), CBedeHMA O MPUHATBIX WU3AaHUAX (KpaTkoe
6ubnnorpadmyeckoe onmucaHme U3gaHus, LeHa), NoAnNUCK YMTaTena U NPUHUMAIOLLLEN CTOPOHbI.

4.2. OueHKa CTOMMOCTU MepUoaMYEeCcKUX U34aHUI, NoCcTynatowmx B 6MbaAnoTeKy Ha BpeMeHHoe
XpaHeHue, He NPOU3BOANTCA.

4.3. lokymeHTbl, nocTynatowme B bnbaMoTeKy, nogneskat CcyMMapHOMY Y4YeTy.

4.3.1. CBeaeHVA O BKIOYAEMbIX B BMBAMOTEUHbIM GOHA AOKYMEHTax (GUKCUPYIOTCA B KHUTE
CYMMapHOro y4yeta 6ubamMoreyHoro poHAa UM B APYroM BUAE perncrTpa cornacHo n. 1.5.2.

Peructpbl cymmapHOro yyeTta [0NXHbl MMETb 3arosI0BoYHbIe aHHble: HaMMeHOBaHMe perucTpa,
HaMMeHOBaHMe OpraHusaumu, noApasgeneHus. B pernctp BNKUCbIBAOTCA AaHHble O NOCTyNUBLLEHN
NnapTMM OOKYMEHTOB: AaTa W MOPALKOBbIA HOMEpP 3anucu (NOpPsAKOBLIM HOMEpP 3aMUCU EXKerogHo
HaumMHaetca ¢ N 1), MCTOMHUK NOCTYN/eHUs, HOMEep W AaTa MNEepPBUYHOTrO YYETHOTo [OKYMEHT],
KOJIMYECTBO MOCTYMMBLUUX AOKYMEHTOB M CTOMMOCTb.

4.3.2. CyMMapHbIA y4yeT NOCTYNJAEHUA 3NEKTPOHHbIX CETEBbIX JIOKANbHbIX LOKYMEHTOB BeAeTcA B
3/IEKTPOHHOM peecTpe B COOTBETCTBMWM C nMoKasaTenamu n. 5.3.1, ¢ yKasaHuMem pJaTbl 3arpysKku
NOCTYMNNEHUI B CUCTEMY.

4.3.3. CymmapHbIi y4eT NOCTYNAEeHNA INEKTPOHHbIX CETEBbLIX YAANEHHbIX JOKYMEHTOB BeAeTca B
3/1EKTPOHHOM PEECTPE C OTPAKEHNEM CNeayIOWMX NoKasaTenel: AaTthl M NOPAAKOBOrO HOMepa 3anuch,
PEKBU3UTOB JINLLEH3MOHHOIO A0roBopa (HasBaHMA W HOMEpa AOKYMEHTa, CPOKa ero AencTeus,
CTOMMOCTH), KoandecTsa 6a3 AaHHbIX (MAaKETOB) U BKAOYEHHbIX B HUX Ha3BaHWUN.

Mpu noacyeTe CYMMApPHOTO KOJMYECTBA Ha3BaHWI WCKAOYAOTCA Aybaupytowmecs Has3BaHUA B
nakeTax Ha ogHon nnatdopme.

4.4. IoOKyMeHTbl, NOArOTOB/IEHHbIE K NpUemy B 6MbaMoTeuHbI GoHA, NnogBepraloTca NepBUYHOM
06paboTKe U HANBMAYASIBHOMY YYeTy.

4.4.1. NHaMBuAyanbHbIi y4yeT [OOKYMEHTOB OCYLLECTBAAETCA MyTeM MPUCBOEHMA KaxKAomy
3K3eMNAApY OOKYMEHTa PernmcTpaumoHHOTO HOMEepa, MHOMO 3HaKa B KayecTBe pPerucrpaumoHHOro
Homepa (CMCTEeMHOro HoMepa KOMMNbIOTEPHOW NPOrpaMmbl, WTPMX-Koda U Apyrux). MHAMBMAYaNbHbI
HOMEp 3aKpenaseTcad 3a [AOKYMEHTOM Ha BCe BpPems ero HaxoxaeHua B ¢oHae 6ubAMoTeku.
PernctpaumoHHble HoMepa UCKAOUYEHHbIX 13 GpOHAA AOKYMEHTOB He MPUCBaMBAOTCA BHOBb NPUHATHIM
AOKYMeHTaM.

PeI'I/ICTpaLI,I/IOHHbIe HOMEpPa NpOoCTaBNAKOTCA HenocpeaCtBEHHO Ha AOKYMEHTAaX U OTPaxKakTCA B
perncrtpe nHAMBMAyabHOro y4yeta A4OKYMEHTOB, MPUHATOM B bubnnoteke.
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Peructpbl MHAMBMAYANbHOTO Yy4YeTa [AOJIXKHbl MMETb 3aro/oBOYHble AaHHble: HaMmeHoBaHue
perucrpa, HaMmeHOBaHME OpraHuM3auuK, CTPYKTYPHOro nogapasgeneHua. B pernctp BsnucbiBaloTcA
JaHHble O KaX)AoM [AOKyMeHTe: f[ata 3anucu B PErucTpe, PerucTpaumoHHbli HOomep, KpaTkoe
6ubnnorpadumyeckoe onucaHue AOKYmeHTa (aBTop, 3ariaBuMe, TOM, 4acTb, BbIMYCK, MeCTO W rop,
n3aaHus), LieHa JOKYMEHTa, yKa3aHHan B CONPOBOAUTEIbHOM AOKYMEHTE.

4.4.2. NHanBMAyanbHbIN y4yeT Nepuoanyecknx U3gaHuii BeAeTcs B PerMcTpaLMoHHOM KapToTeke
nepuoanyeckmx M3daHui, npeaHasHaYeHHON ANA y4deTa KaxKAoro HasBaHMA M KaXK[Aoro aK3emnaapa,
WU B aBTOMATU3UpPOBaHHOM Base AaHHbIX.

ANna nepuoamyecknux U3gaHUM B KauyecTBe PEerMcTpalMOHHbIX HOMEPOB MOTYT MCMNO/b30BaTbCH
nobble MAEHTUPUKALMOHHbIE HOMEPA: CUCTEMHbIA HOMep B aBTOMAaTU3MPOBAHHOM 6ase AaHHbIX,
PerncTpaunoHHbIN (NopsAKOBbLIM) HOMEpP 3aMMUCK B PErMCTPaLMOHHOM KapToTeKe.

4.4.3. NHaMBMAYaNbHbIN y4YeT [AOKYMEHTOB, UMEWMX B CBOeM OQOPMAEHUN AparoueHHble
meTannbl M (MAK) AparoueHHble KaMHM WM OTHECEHHbIX K KaTeropum celtdoBOro XpaHeHus,
OCYLLECTBNAETCA B CNeuMaNbHOM PErMcTpe, B KOTOPOM, KpoMe TPaAMLMOHHbLIX MoKasaTesnel, Aaetcs
onuncaHue BHellHero oGopMaeHMA AOKYMeHTa. Kaablit NMCT perncrpa ConpoBOMKAAETCA MTOroBoOW
3aMuMCblo C YKa3aHMeM AaTbl ee COCTaB/IEHMA U KOIMYECTBA ONMCAHWUI Ha fiucTe.

4.4.4. B perucrtpax MHOMBUAYANbHOIO y4vyeTra B MPUMEYAHMAX YKa3bIBAETCA HaAMume wu BUA,
NPUNOXKEHNS K OCHOBHOMY [OKYMEHTY, a TaKXe OCOBEHHOCTM 3K3eMnaapa UEHHbIX U pPeaKkux
OOKYMEHTOB (Hanpumep, HaiWuMe YHUKaNbHOro nepensera, mMapruHaavn, aedektos u T1.n.). Mpwn
HaAM4YMM NacnopTa AOKYMEHTA JaeTcA OTCblIKA K Hemy. B npuvmeydaHMAx MOXKeT YKasblBaTbCA
NPUHAANEKHOCTb AOKYMEHTA K KAaTeropum KHUXKHbIX MaMATHMKOB.

4.4.5. NHAMBUAOYANbHbIA YYET 3/IEKTPOHHbIX CETEBbLIX JIOKA/NbHbIX AOKYMEHTOB OCYLLECTBAAETCA
nyTem BBoAa B 6a3y AaHHbIX MeTaUHPOPMaLMKM O 3arpy3Ke AOKYMEHTa B 3/1IEKTPOHHYIO 6UbMoTeKRy
aBTOMaTUYECKMM MPUCBOEHUEM UAEHTUDUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXKA0MY AOKYMEHTY.

4.4.6. UHAMBMAYaNbHbBIA YY4ET 3NEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTB/AETCA B
3/1eKTPOHHOM BUAE NyTeM perucrpaumm 6a3 aaHHbIX (NakeTos) 6e3 NPUCBOEHMA UM PErncTPaLUoOHHOro
HOMepa.

B peectp WHOMBMAYANbHOTO y4yeTa CETEBbIX YAA/IEHHbIX AOKYMEHTOB BKJIHOYAKOTCA OCHOBHblE
XapaKTepUCTMKM 6a3bl AaHHbIX (NakeTa): onucaHue 6asbl AaHHbIX (HasBaHWE, MPOU3BOAUTEND,
nnatpopma u (Mnn) agpec BXo4a), CPOK OKOHYAHMA NpaBa 4OCTyNa, KOANYECTBO Ha3BaHWIA, BXOAALLMX B
6a3y AaHHbIX (NakeT).

B KonnuyecTBo HasBaHW BKAOYAETCA 0OLLEe KONMYECTBO MOJHOTEKCTOBbIX AOKYMEHTOB (KHWT,
)KYPHaNoB, raseT, NaTeHTOB, CTAaHAAPTOB W APYrMX [AOKYMEHTOB, y4MTbiBaembiXx B 6ubnnoteke). He
BK/IIOYAIOTCA B 3TO KOJIMYECTBO LOKYMEHTbl, KOTOpble OObIYHO He M3A4alTCA OTAENbHO B MEYaTHOM
dopmaTte, TakMe KaK MNpoduaM KOMNAHWI, CTAaTUCTUYECKMe Tabauubl, aHaAUTUYeCcKMe maTepuainbl
MapKeTuHra. Ans 6a3 gaHHbIX (NaKeToB), He coAeprKalMX MNOJHOTEKCTOBbIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTcs eauHMLa.

4.5. [loKymeHTbl, BKAOYaemble B oHA 6ubnuotekn, mapkupytotca. Mpu stom moryT 6biTb
MCNONb30BaHbl LUTEMMENN, KHUMKHblE 3HaKWM, WHOMBMAYaANbHble LTPUXOBbIE KOAbl, Apyrve BUAbI
MapKMpOBKN. OCHOBHble TpeboBaHMA, KOTOpble AO0MXKHbI COBNIOAATLCA NPU MAPKUPOBKE AOKYMEHTOB:
0603HaYeHNe NPUHAAIEKHOCTU, ICTETUKA, LO/ITOBEYHOCTb MAapPKMPOBOYHOIO 3HaKa, COXPAaHHOCTb TEKCTA
WU Apyron 3HakoBom MHGOPMaLLUU.

4.6. Ha AOKYMEHTaX, ABNAAIOWMNXCA NPpUAoKeHNem K OCHOBHOMY HOCUTENIO U ero HeoTbemM/ieMOoM
4aCTblO, MPOCTABNAKOTCA TE e PEKBU3UTbI, YTO K HA OCHOBHOM [ OKYMEHTE.

4.7. 3}'IeKTp0HHbIe ceTeBble JIOKa/ZibHble AOOKYMEHTbl WU 3/1EKTPOHHbIE CeTeBble YyAaNeHHble



AOKYMEHTbI MAEHTUOULMPYIOTCA CrieumanbHbIMU NPOrPaMMHbIMK CPeACTBaMM.

4.8. Ha nNpuHATbIX NEpPBUYHbIX YYETHbIX AOKYMEHTax MPOU3BOAUTCA 3anucb, NOATBEPXKAAOLLAA,
YTO MOCTYNMBLUME [AOKYMEHTbl MPUHATbI B 6MBAMOTEYHbIM POHA Kak B 06beKT o0cobo LeHHOro
OBVXMMOro umyLecTtsa (aanee - OUAN) nnm Kak B 06bEKT MHOTO ABUNKMMOTO MMYLLLECTBA.

4.9. MepBUYHbIE y4YeTHble AOKYMEHTbl, noATBep:katolme ¢akT MocTynjaeHusa, nepeaatoTca B
6yxranTepuio AN BKAOYEHUSA B y4eT bubamoteyHoro poHaa.

4.10. ExXekBapTanbHO, NPU YCOBUM U3MeHeHUs cocTaBa OLLU, cBeaeHns 06 obuwem Konnyecrse
N CTOMMOCTU OOKYMEHTOB, BK/IIOYEHHbIX B cOCcTaB 6bubnmnoteyHoro poHaa Kak 06bEKT 0c0bBO LEHHOro
OBWXMMOrO MMYLLLECTBA, NEPESAIOTCA YUPEUTENIO.

V. YueT BbIObITUA 4OKYMEHTOB M3 bubanoTeyHoro poHaa

JoKymeHTbl BblbbIBaOT M3 BUHAMOTEUYHOTO dOHAA B CBA3U C GU3MYECKON YTPATON MAM YACTUYHOWN
nmbo nonHOW yTpaTo NOTPebuTenbCKMx CcBOWMCTB. BbibbiBatlowMe [OKYMEHTbI WCKAKOYAOTCA U3
6mnbnmoTteyHoro ¢GpoHAa M CNUCHLIBAOTCA C BO3MOXKHOCTbIO nocneaytollen 6e3sosmesgHoN nepegayn B
apyrne 6nbnmotekn n1nbo peanmsauuu.

5.1. UckntoueHune JOKYMEHTOB 13 bubanoteyHoro ¢oHAa [ONYCKaeTcsa No CAeAyoWmMM NPUUYNHAM:
yTpaTa, BETXOCTb, AePEKTHOCTb, YCTAPENOCTb MO COAEPKAHMIO, HEMPODUABHOCTD.

HenpodunbHOCTb AOKYMEHTOB ycTaHaBAMBaeTCcA Ha ocHose Mpoduna KomnaektoBaHua ¢oHaa
WUAN MHOFO HOPMAaTMBHOTO [OKYMEHTa, YTBEpKAaemoro pykosoauTenem 6ubamnoteku. Mo npuumHe
HenpodUNbLHOCTM MOTYT UCKAOYATLCA M3 GPOoHAA AOKYMEHTbI, He KOoMNaeKkTyemble 6ubanoTtekoit (npu
OTKa3e OT KOMMNEKTOBAaHUA OTAE/NbHbIX KaTeropuii AOKYMEHTOB), M3AULLHE Ay6neTHble 3K3emMnaapsbl,
3ameHeHHble 60/1ee NONHbIMU NO COAEPMKAHWNIO, NYYLIMMMK MO 0POPMAEHUIO, GPUINYECKOMY COCTOAHUIO
N30aHUSAMU; MO UCTEYEHUN CPOKa XPaHEHUA AOKYMEHTOB, MPU HU3KOM YPOBHE YMUTaTENbCKOro Cnpoca,
NPU HECOOTBETCTBUM 3/IEKTPOHHbIX AOKYMEHTOB TEXHWYECKOMY M MporpamMmmHomy obecrneyeHuto
onbnnoTekn.

5.1.1. NckntoueHne OOKYMEHTOB MO MPUYMHAM YCTAPEeNoCTU NO COAEPHKAHMIO, HENPODUIBHOCTH
(ManocnpalunBaemble), a TaK¥Ke No NPUYNHAM BETXOCTU U AedEKTHOCTU He JOMYyCKaeTCA MO OTHOLEHUIO
K € AMHCTBEHHbIM 3K3eMNAsApam AOKYMEHTOB MNOCTOSHHOIO (6eccpoYHOro) XxpaHeHus.

5.1.2. NckntoyeHne AOKYMEHTOB, OTHECEHHbIX K KHUXHbIM NAaMATHUKaM, AOMNYCKAETCA TO/IbKO No
NpUYMHe yTpaTbl NPU YCA0BUN OTPAKEHMA MHPOPMALMM O KHUKHOM NAaMATHUKe B PeecTpe KHUMKHbIX
NamATHUKOB.

5.2. BbibbiTe poKymeHTOB M3 6ubavoTeuyHoro ¢oHAa odopmaseTca AKTOM O CNUCAHUK
NCKIOYEHHbIX 06BEKTOB BUBANOTEYHOro doHaa (manee - AKT o cnucaHum) no ¢opme (Kog no OKY]
0504144), ytBepxaeHHOW npukasom MuHuctepcTBa ¢puHaHcoB Poccuiickoit degepauum ot 30 mapTa
2015 r. N 52H "O6 yTBepaeHnn Gopm NepBUYHbIX YH4ETHbIX OKYMEHTOB U PErncTpoB Byxrantepckoro
y4yeTa, NPUMMEHAEMbIX OpraHamMu rocyAapcTBEHHOM BAacTU (rocyAapCTBEHHbIMW OpraHamu), opraHammu
MECTHOIo CamoynpaBieHUs, OpraHamm YNpaB/ieHMA FOCy[apPCTBEHHbIMU BHEOOAMKETHbIMU GOHOAMM,
rocyAapCTBEHHbIMU  (MYHULMMANbHLIMKM)  yupexRgeHuamn, u  MeToguuyeckux yKasaHu no  ux
npumeHeHuto" (3apernctpmpoBaH B MuHuctepcree toctuumm Poccuiickon degepauum 2 nioHa 2015 r.,
pernctpaumoHHbin N 37519, oduuManbHbI®  UHTEpPHET-NopTan  MpPaBoBOM  MHbOpPMaUUM
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ M3MEHEHMAMM, BHECEHHbIMM
npukasom MuHuUcTepcTBa ¢uHaHcoB Poccuiickont dPegepauym ot 16 Hoabpa 2016 r. N 209H
(3apeructpuposaH B MuHUCTepcTBe tocTUUMKM  Poccuitickoli depepaummn 15 pekabpa 2016 r.,
peructpaumoHHolin N 44741, oduuManbHbIM  MHTEPHET-MOPTan  npasBoBoM  WHPopmauum
http://www.pravo.gov.ru, 19 aekabps 2016 r., N 0001201612190019).

(n. 5.2 B pea. MNpukasza MuHKkynbTypbl Poccum ot 02.02.2017 N 115)
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5.3. K AKTy 0 CMCaHUK NpWIaraeTcs CNMCOK Ha MUCKAoYeHue ob6beKkToB bubamnoteyHoro GpoHaa
(nanee - cnucok), KoTopblA BKAKOYAET ciedylollMe CBeAeHWA: PEerMcTPauvoHHbIM HOomMep W WKndp
XpaHeHUA OOKYMEHTa, KpaTkoe bubanorpapuyeckoe onmcaHue, LeHy AOKYMEHTa, 3adUKCUPOBAHHYIO B
pernctpe MHANMBUAYANbHOTO yYyeTa AOKYMEHTOB, KO3OGUUMEHT NepeoLeHKn, LeHy Nnocae nepeoLeHKn 1
06LLYH0 CTOMMOCTb UCK/HOYaeMbIX JOKYMEHTOB.

Ona neyaTHbIX AOKYMEHTOB BPEMEHHOrO XPaHEeHMsA AO0MYCKAaeTCs 3ameHa CMMCKa KHUMKHbIMM
dopmynapamu.

[na AoKymeHTOB, 06paboTaHHbIX rPynnoBbiM (YNpOLLEHHbIM) cnocobom, BMECTO CNMCKa AaeTcs
nepeyeHb PerncTPaLMoHHbIX HOMEPOB, BUA UCKIOYAEMbIX U3AAHWUI, UX KOIMYECTBO.

54. K AKTYy O CNvcaHMM MO MpUYMHEe YyTpaTbl M CMAMCKY MPUAAraloTca  AOKYMEHTbI,
noaTeep}Kaatolime yTpaTy (MOACHMTENbHAA 3aMMCKa, B CIYYae KParkU MM XULLLEHUA - NMPOTOKO/, aKT,
3aK0YEHME YMNOJHOMOYEHHbIX OPraHOB, NPU BO3MeLWEeHUM yuiepba - ¢GUHAHCOBBLIA AOKYMEHT O
BO3MeLLEeHUM yuepba).

BosmelueHne uuTaTenamun yuwepba agonyckaetca B Gopme 3ameHbl YTEPAHHOIO AOKYMEHTa
paBHOLEHHbIM NMBO NyTem AeHEXHON KomneHcauuu. Mpu npueme peHer OT uuTaTenei B3ameH
YTEPAHHbIX KHUF MAM APYrMX AOKYMEHTOB COCTaBAAETCA MPUXOLHbIN opaep, U 4uTaTento BblgaeTca
KBUTAHLMA ycTaHOBAEHHOro 0bpasua.

5.5. Mpn BO3MeLWwEeHUN yntaTenem yu.|,ep6a CTOMMOCTb YTpa4Y€HHbIX JOKYMEHTOB YCTaHAaB/IMBAETCA
3KCI'IepTHOl7I Komuccuen no OUuEeHKe AOKYMEHTOB, Ha3Ha4YeHHOM NPUKa3oOM pyKOBOAUTENA 6MbnnoTeku.

Mpu yTepe UAN XUWEHUN LEHHBIX U PEAKUX KHWUF AN1A onpefeneHus UX CTOMMOCTM KOMWUCCUSA
MOMEeT NMpUB/EeKaTb K CBOEN paboTe COOTBETCTBYIOLWMX SKCMEPTOB, @ TaKKe MCMNo/b30BaTb MaTepuasbl
Hay4YHO-METOAMYECKUX LEHTPOB, KHWMKHbIX ayKLMOHOB M APMapoK. B 3TMx ciayyasx onpeaeneHue
NPUYUHEHHOTO yuepba npegenbHbIMU Ko3pPUUMEHTaMM KPaTHOCTU He OrpaHUYMBaeTCA.

5.6. AKT O ClMCaHUM MO OAHOW M3 MPUYMH, YKasaHHbIX B M. 5.1, ¢ NPUIOXKEHHbIM CMIUCKOM
noAnucbIBaeTca npeacesatesiem U YaeHamMmum KOMUCCUM MO CMMCaHUIO 06beKkToB BMBAMOTEYHOrO HOHAa,
YTBEPKAAETCA PYKOBOAUTENEM YUpPEXKAEHNUA.

5.7. Nocne yTBepxaeHMA AKTa O CMAWCAHMW  OCYLLECTBAAKOTCA  MeponpuATMA Mo
nepepacnpeseneHuio 1 peasmsaumm CnnMcaHHbIx 06bekToB BUbAMOTEYHOrO HOHAA.

5.7.1. CnncaHHble OOBEKTbI, UCKAtOYEHHbIE U3 BMBAMOTEYHOrO POHAA NO MPUYMHAM BETXOCTH,
OedeKTHOCTHN, YCTApesocTU MO COAep)KaHMIo, MOryT rnepegasaTbca Ha 6e3B03Me3gHOM OCHoBe
IOPUANYECKUM U dU3MYECKUM nuam. HeBocTpeboBaHHbIE B TeYEHME LECTM MECALLEB C AaTbl CUCAHUA
OOKYMEHTbI MOTYT HaNPaBAATLCA B MYHKTbl BTOPUYHOTO CbIpbA.

(nn. 5.7.1 B pea. Npukasza MuHKyAbTYpbl Poccum o1 02.02.2017 N 115)

5.7.2. CnucaHHble O0O6bEKTbl, WUCKAOYEHHble ©3 6ubnnoTeyHoro ¢oHOA NO  NpuUYMHe
HenpodUNbHOCTK, NepesarnTca No pelleHnto 6ubanotTekn B 06MeHHbI GOHA B LenAax ganbHenwein
nepenayn Ha 6e3Bo3me3nHOM OCHOBE HEKOMMEPYECKMM, @ TaKKe rocyapCTBEHHbIM KOMMEPYECKUM
OpraHuM3aumMaM MAW ANa peannsaumu puandeckum n ¢dusmyeckum nuuam. HeocTpeboBaHHble WM
HepeanM30BaHHblE B TEYEHME LIECTU MECALEB C AaTbl CIMCAHMA AOKYMEHTbl MOTyT MepenaBaTbCsA Ha
6€3B03ME34HON OCHOBE IOPUAMYECKUM U PU3MYECKMM JiMUAM MO0 HanpaBAATbCA B MYHKTb
BTOPMYHOIO CbIpbA.

(nn. 5.7.2 B pea. Mpukasa MuHKyAbTYpbl Poccun ot 02.02.2017 N 115)

5.7.3. Mpn OTCYTCTBUMN MYHKTOB BTOPWUYHOIO CbipbA UAW B CAy4Yasax, KOr4a cAavya AOKYMEHTOB Ha
nepepaboTKy 3KOHOMMYECKMN HeuenecoobpasHa, COTPYAHUKU BUBANOTEKM YHUUTOXKAIOT UCKAIOYEHHbIE
n3 6ubamMoTeyHoro poHAa JOKYMEHTLI B CeLnasbHO OTBEAEHHOM 411 3TUX Liesieit MecTe B NPUCYTCTBUM
YNO/IHOMOYEHHbIX YYpeamuTeem L, KOTOpble COCTaBASIOT aKT 06 YHUUTOXKEHMU CMIMCAHHBIX 0OBEKTOB
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6unbnmoteyHoro poHAa.

B AKTe 0 cnMcaHUM OTpaxKaloTca HauMeHOBaHWe, HOMep W AaTa AOKYMEHTa, NOATBEPKAAOLWErO
peweHne 6MbGAMOTEKM O Nepenayve CNMCaHHbIX 06beKkToB 6MbanoTeyHoro GpoHaa B 0OMeHHbI GoHA,
OOKYMeHTa, noATBepXaalolero peweHne 6OMBAMOTEKM O peanmsaumm CIMCaHHbIX O0b6BbEKTOoB
6mnbnmoTeyHoro poHAa PUANYECKUM U GU3UYECKUM INLAM, AOKYMEHTA, NOATBEPKAAIOLWLENO pelleHne
6nbnnotekn o nepepadye Ha 6e3B0O3mMe3qHON OCHOBE CMMCAHHbIX 06bEKTOB 6uMbaAMoTEeYHOro ¢oHAa
OpUANYECKMM N GUBUYECKMM JNIULEAM, [AOKYMEeHTa, NoATBepXaatouiero ¢akT caadM CcnmcaHHbIX
06beKToB HUBAMOTEYHOTO GOHAA B MYHKT BTOPUYHOIO CbIpbs, UM aKTa 006 YHUUTOKEHUWU CMUCAHHbIX
obbeKkToB 6MbAMoTEUHOro doHAA. BbileyKasaHHble AOKYMEHTbI npunaratoTca K AKTY O CNUCAHUKU cO
CNUCKOM OOBbEKTOB, UCKNIOYEHHbIX U3 6MbMoTeYHOro poHAaa.

NckntoveHHble M3 61MbAMOTEYHbIX GOHA0B MUKPODOPMbI Ha rasoreHngocepebpaHon nneHke
noasexaT caade Kak cepebpocogeprkalime oTxo4bl B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickol
depepaunn.

(n. 5.7.3 BBeaeH Mpukaszom MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.8. Mocne 3aBeplleHna MeponpuUATUN, NPeayCMOTPEHHbIX AKTOM O CAUCAHUMU MCKIKYEHHbIX
ob6bekToB 6MbANOTEUHOrO GOHAA, MEPBbIA 3K3EeMNIAP AKTa O CMMCAaHMU CO CMTMCKOM U AOKYMEHTOM,
noAaTesep)aalowmMm BblObITME, nepegaetca B Oyxrantepuio, BTOPOM 3SK3eMMIApP OCTaeTca B
nogpasaeneHnn, oCyLLEeCTBAAIOWLEM y4eT BubamoTeyHoro poHaa.

Ha ocHoBaHMM AKTa O CMMCAHMMU UCKAOYEHHbIX 06beKTOB BrnbanoTeyHoro ¢oHaa 6ubnmoTeyHoe
noapasaeneHune n byxrantepuns BHOCAT U3MEHEHWNA B COOTBETCTBYIOLIME YYETHbIE JOKYMEHTI.

5.9. AKTbl O CMMCAHUMN PETUCTPUPYIOTCA B KHUFE CYMMApPHOro yyeta 6ubamoTedHoro ¢poHaa (uau
APYrom BMAE PErncTpa CyMMapHOro yyeTa BblibbITUA LOKYMEHTOB, NPUHATOM B 61UBMOTEKE).

5.10. B perncTpauMoHHOW KHUre (MAM [pyrom BuAEe Peructpa WMHAMBUAYANbHOrO YyyeTa
OOKYMEHTOB, NPUHATOM B 6UBIMOTEKE) NPOCTaBAAETCA HOMEP M AaTa AKTa O CMIMCaHUMN.

5.11. Bce ucKnoyaemble U3 GoHOA OUOAMOTEKM AOKYMEHTbl (KHWIM, XKypHanbl, Apyrue Buabl
OOKYMEHTOB) O0/IKHbl 6bITb COOTBETCTBYIOWMM 06pa3soM 0dOpMEHbl: CreunanbHbiM WTEMMNENEM
[0/1>KHbI 6bITb MOTALLEHbI WTammnbl 6UBANOTEKN.

5.12. 3I'IeKTpOHHbIe ceTeBble Z1I0Ka/ibHblE AOKYMEHTbI YAANAKOTCA U3 3!1€KTp0HHOI‘;1 6UbNMOTEKUN Ha
OCHOBaAHMWU AKTa O CMIMCAHUN C YKa3aHMEM NPUUYMHBbI UCKAKOYEHUA. HanmeHOBaHWE, HOMep U AaTa aKTa
BBOOATCA B 6a3y AaHHbIX B KayecTBe METaMHd)OpMaLI,VIM K COOTBETCTBYHOWEMY AOKYMEHTY.

Ha ocHOBaHWK BBeAEHHbIX CBEAEHNI NporpaMmHbiM cnocobom dopmupyeTca nepeveHb AKTOB O
CNUCaHUKU (peecTp CYMMApHOro y4yeTa BbIObITUS CETEBbIX JIOKA/bHbIX [AOKYMEHTOB) W nepeyeHb
CNMUCaHHbIX OO6BEKTOB 3/IEKTPOHHOW BUBANOTEKUN (peecTp MHAMBUAYAALHOIO yyeTa BblObITUA CeTeBbIX
NIOKaNbHbIX JOKYMEHTOB).

5.13. BbIbbITUE 3NEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB He 0pOopMAAeTca chneLmanbHbIM
AOKyMeHTOM. MNoaTeepKaeHeM BblBbITUA ABAAETCA UCTEUYEHME CPOKA AeNCTBUA AOKYMeHTa (40roBopa,
KOHTPaKTa, ANLEH3NOHHOIO cornalweHunn), opopmMneHHOro Ha NpaBo AOCTyna K onpegesneHHoi 6ase
JaHHbIX (MaKeTy) ceTeBbIX [AOKYMEHTOB, W OTCYTCTBME [AOroBOpPa, KOHTPaKTa, JIMLEH3MOHHOro
cornaweHusa, opopMIEHHOro Ha HOBbI CPOK.

5.14. ExxeKkBapTanbHO, NpPU yCA0BUU N3MeHeHus cocTaBa OLJW, obuime cBeaeHUA O KONNYECTBE U
CTOMMOCTW AOKYMEHTOB, CMUCAHHbIX N3 BUBAMOTEYHOro GOoHAA Kak 06beKTa 0CO060 LLEHHOTO ABUXMMOIo
MMYLLECTBA, C YKa3aHMEM MepeyHs AKTOB O CMUCAHWUKU, NPUYMH U HanpaB/ieHUI BbIObITUA AOKYMEHTOB,
npeacrasnsatoTca  ydpeautento. KonmyectBo BblObIBAOWMX AOKYMEHTOB He [OJIKHO NPEBbIWATb
KO/IMYecTBa BHOBb MOCTYNaOWMX LOKYMEHTOB B 6MB/1MOTEUYHbIN POHA.
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VI. YueT ntoros asuxeHma 6ubanoteyHoro ¢poHaa

6.1. Utorn agumkeHna GoHAOB NOABOAATCA B KHUIE CyMMaApPHOro yyeta 6ubanoteyHoro $poHaa
(vnn  ppyrom perucrtpe CyMMapHOro y4yeTa, NPUHATOM B 6MBAMOTEKE) Ha OCHOBAHWWM AAHHbIX
CYMMapHOro y4yeTa 0 NOCTYNAeHUN U BblObITUN JOKYMEHTOB.

NTorosble pgaHHble MMEIOT 4eTbipe 06A3aTefibHbIX MOKasaTend: COCTOA/I0 Ha Havyano roaa,
MOCTYNW/IO 3a rof, BbiBbINO 33 rof, COCTOUT Ha KOHeL, roaa.

UTorosble paHHble No 9/IEKTPOHHbIM CeTeEBbIM YAad/IEHHbIM AOKYMEHTamMm npeacraBaAaroTCA
cnegyrowmMmMmm noKkasatenaMmn yyeTHbIX egunHuLl: COCTOANI0 Ha Ha4ano roga, Od)OpMﬂEHO B AOOCTyn B
TeyeHune roga, AoCtyn npeKkpaweH B Ted4eHne roga, COCTOUT Ha KOHel, roga.

6.2. CBegeHns 06 UTOroBbIX AaHHbIX PUKCUMpyoTCA B dopme rocyaapCTBEHHOM CTaTUCTUYECKOM
OTYETHOCTU U NPeACTaBAATCA ANA Lesel rocyaapCcTBEHHOM CTaTUCTUYECKOM OTYETHOCTU.

NTorosble gaHHble 06 obmeHHOM doHAEe He BK/IOYalTCA B obuine nokasatenn 6ubanoTevHoro
doHAa.

VII. MpoBepKa Hannuma AokymeHToB bnbanoteyHoro poHAa

7.1. MpoBepKka Hannuma [OOKymeHTOB 6ubamoteyHoro ¢oHaa (panee - npoBepka ¢oHAA)
npousBoguTCa B 06s3aTe/IbHOM NOpAAKeE:

npwu BbiABNEHUN d)aKTOB XmueHwumAa, 3}10yI'IOTp66!'IEHM‘r'I UM NopyYn AOKYMEHTOB;

B C/yyae CTUXMIHOro 6eAcTBMA, MoMKapa WAM APYrUX 4YpesBblYaliHbIX CUTyaLWi, BbI3BaHHbIX
3KCTPEMaJIbHbIMM YC/IOBUAMU;

npu peopraHM3aunm UAn TMKBUZALUN BUBAMOTEKMN.

[na nposefeHWs MPOBEPOK PYKOBOAMTENEM OPraHM3auMM Ha3Ha4yaeTcd KOMWCCMA, B COCTaB
KOMMCCUW AO/IKEH BXOAUTb NpeacTaBuTeNb Byxrantepum.

7.2. NposepKa ¢poHAa B NI1aHOBOM MOPALKE OCYLLECTBAAETCA B CeAYIOLME CPOKU:

[JOKYMEHTbI, MetoLme B 0pOPMAEHUN AParoLeHHble MeTanNbl U (MAn) AParoueHHble KamHu, -
eXerogHo;

bOHA peaKUX U LeHHbIX KHWT - 0AMH pas3 B 5 nieT;

doHAabl 6ubanoTek go 50 TbicAY yYETHbIX eAMHUL, - O4MH pas B 5 neT;

doHabl 6ubnnoTek ot 50 a0 200 ThiCAY YYETHbIX €AUHUL, - OAWH pa3 B 7 NeT;

doHabl 6ubnnoTek ot 200 ThicaY 40 1 MUANMOHA YYETHBIX eANHUL, - OAMNH pa3 B 10 neT;
doHabl 6ubnnotek ot 1 A0 10 MUNNMOHOB YYETHbIX €ANHULL, - OAUH pa3 B 15 nerT;

¢doHapl 6ubnnoTek ot 10 4o 20 MUAJIMOHOB YYETHBIX €4MHUL, - 0AMH pa3 B 20 neT;

doHapl BnbnunoTek cabiwe 20 MUNIMOHOB YHETHBIX EANHNUL, - 1 MUNMOH 9K3eMNAAPOB B roA.

MnaHoBaa nposepka ¢oHAA 6UBANOTEKM MOMKET OCYLLECTBAATLCA MO3TanHO B COOTBETCTBUM C
rpapuKkom nposeaeHnn NPOBEPKM BCero ¢oHAa UAN ero 4actu (B TOM YMCAe PeaKMX U LLEHHbIX KHUT) C
onpeaeneHnem CPOKOB 1 KOIMYeCTBa NaaHnpyemoro obbema paboTbl.



7.3. HPOBepKa I/IEKTPOHHbIX  CeTeBbIX JIOKA/ZIbHbIX OOKYMEHTOB  OCyWEeCTBNAAETCA NO
KO/IN4EeCTBEHHbIM TMOKa3aTe/IAM, a TaKXe N0 KOHTPOJIbHbIM CyMMaM, MNO3BOJIAOWMM BbIABUTb
Mn3MeHeHnAa B AOKYMeHTe.

MpoBepKa AOCTYNHOCTM 3NEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBASETCA C
a4pecoB BX0OAa, YKAa3aHHbIX B PErMCTpe UHANBUAYANbHOTO yyeTa.

7.4. NpoBepKa Bcero ¢GoHAaA WM ero 4acTU 3aBeplUaeTCA COCTaB/IEHMEM aKTa O pe3y/ibTaTax
npoBeAeHMA NPOBEPKMU HANNYMA AOKYMEHTOB 6MbanoTedyHoro GdoHAa M NPUIOKEHUEM K HEMY CMUCKa
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBEHHOMN NPUYMHE.

B aKTe ¢duMKcupyloTca cBeAeHUs O KOIMYecTBe AOKYMEHTOB 6uMbnnoteyHoro ¢oHAa Mo AaHHbIM
yuyerTa; AOKYMEHTOB, UMEIOLLMXCA B HANYMU; LOKYMEHTOB, OTCYTCTBYIOWMX B BUBAMOTEYHOM doHAE MNo
HeyCTaHOBNEHHOW nMpuuYMHe. B aKTe TaKKe YKasbiBalOTCA HOMEpP W fJata akTa O NpoBeAeHuu
npeaplayuien nNpoBepKM. AKT C  NPUIONKEHUEM CMUCKA AOKYMEHTOB, OTCYTCTBYHOLIMX MO
HeyCTaHOB/IEHHOW NpUUYKMHE, NOANUCbIBAETCA npeaceaaTeNleM M YleHamMM KOMUCCUMU M yTBepXKaaeTca
PYKOBOAMUTENEM YUpPEKAEHUS.

7.5. Mpu BbiABAEHUM B npouLecce npoBepkM ¢GOHAA OTCYTCTBYIOWMUX AOKYMEHTOB W
HEBO3MOXHOCTM YCTAHOB/IEHUA BUHOBHbIX /1L, YObITKM MO HEZOCTa4aM CMMCLIBAOTCA B COOTBETCTBMM C
OENCTBYIOLLMM 3aKOHO4ATENIbCTBOM.

VIIl. lenonpoun3soacTBO B OpraHM3aLLmnm y4eTa
6mbnnoTteyHoro poHAa

8.1. OpraHusauma paboTbl C 4OKYMEHTaMM No yyeTy 6ubaMoTedHoro ¢oHaa ocyliecTBaseTcsa no
npaBuiam BeeHUA AeN0NpPon3BoaCTBa.

8.2. CPOKMN XpaHeHUs AOKYMEHTOB YyCTaHaBAMBAOTCA B COOTBETCTBUM C lMpukaszom MuHUcTepcTsa
KynbTypbl Poccuiickoit ®Pepepaummn ot 25.08.2010 N 558 06 yreepxkaeHun "lepeyHAa TUMNOBbIX
yNpaBAeHYECKMX apXMBHbIX AOKYMEHTOB, 06Pa3yloLLMXCA B NpoLecce AesTe/IbHOCTU rocyapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CamMOYMNpaB/iieHUs M OpraHM3auuii, C yKasaHMEM CPOKOB XpaHeHus",
3apernctTpupoBaHHbiM MuHocTom Poccuiickon Pegepaunm 08.09.2010, N 18380.

8.2.1. MMocTosHHO, A0 /AMKBUZAUMM OUBAMOTEKU, XPAHATCA pPerncTpbl MHAUMBUAYASBHOMO U
CYMMapHOrO y4YeTa AOKYMEHTOB BUbanoTeuHoro ¢poHaa (perucTpauMoHHbIe KHUMM, MHBEHTAPHbIE KHUTY,
KHUIU CYMMapPHOTO y4eTa, YYEeTHbIN KaTanor, Tonorpapuyeckmne onncu u Kataaoru).

8.2.2. B TeueHune pgecatun ner XpaHATCA AKTbl O CMIMCAHUN UCKAKOYEHHbIX 06bEKTOB BUBNMOTEUHOTO
¢0H/.'l,a 1 aKTbl O Npneme-nepeayvye CnnCaHHbIX 06beKTOB 6MBAMOTEUHOTO (bOHAa.

8.2.3. B TeueHuWe NATM NeT XPAHATCA MNEPBMYHbIE Y4YeTHble AOKYMEHTbl, NOATBepKaatowme
NoCTyn/ieHne JOKYMEHTOB B BUBMOTeUHbIN GOHA, (HakNagHble, akTbl O MPUEME, aKTbl CAAUU-NIPUEMKM).

8.2.4. [lo OKOHYaHWA o4vyepenHOWN MpoBepKM GOHAA XPaHATCA aKTbl O pe3y/bTaTax NpoBeAeHUs
NPOBEPKM HaNNUMA SOKYMeEHTOB BubanotevHoro ¢poHaa.
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